
 

 

 

 

 

Dear Team Members 

3rd April 2020 

 

Update on the Government Coronavirus Job Retention Scheme (Coronavirus JRS) 

The Government has now provided information and some of the procedures on how the 

Coronavirus JRS can be used by businesses. Primarily the JRS has been designed to: 

• Help businesses whose operations have been severely affected by the Coronavirus 

outbreak. 

• Provide employees with 80% of their regular pay (up to a maximum of £2500 per 

month (gross) during the time that the Coronavirus JRS is open.  

• The 80% can be claimed by businesses through a system operated by HMRC (the 

system is not yet available) to reduce the financial impact on businesses seriously 

affected by the coronavirus outbreak. 

This is achieved through ‘furloughing’ employees, via the following conditions: 

• Any employee that is furloughed cannot carry out any work for the organisation 

during their furlough period. Training may however be permitted.  

• The minimum period for furloughing is in blocks of 3 weeks. 

• Depending on the requirements of any businesses employees can be rotated on and 

off furlough as long as the 3 minimum week rule (and government advice in relation 

to social distancing etc) is observed. 

• Employee agreement is needed for them to go on to furlough. 

 

Since the information became available from the Government the Directors have been 

considering how the JRS can be best used at Dynamic Earth to support employees and to 

reduce the financial impact on the business. 

As mentioned in previous communications, Dynamic Earth’s business is based around our 

various customer groups coming to the centre. As a result of Government restrictions, all of 

our income streams have been cut off due to the closure of the centre. It is therefore 

essential that the business uses the Coronavirus JRS in line with how our usual trading has 

been affected. It is this approach that has informed the decision making process on which 

team members will be proposed for furloughing and which will carry on working as they are 

at present. 

 

 

 



Next Steps 

Managers 

Your Line Manager/Director will contact you to discuss the arrangements for your 

department as soon as possible (early next week).  

Hourly Paid Staff 

We will write to each member of staff that we are proposing to furlough. This will be sent to 

you via email so please keep an eye on your email accounts. Each letter will lay out the 

details of what is proposed and you will be asked to respond via email to confirm that you 

agree with the details. 

Furloughing is a new concept to us as well as you and we appreciate that you may have 

questions about the process and the details within your letter. Please address any questions 

you may have to the HR Team and they will get back to you as soon as they can. 

Review Arrangements 

The Directors will review the working arrangements put in place on an ongoing basis. It may 

be necessary to bring furlough for some (or all) to an end at any point or make further other 

adjustments depending on how Government measures evolve and how the business 

operates with the temporary structure in place. Any changes that are made will be carried 

out in line with the JRS conditions. 

 

Help / Advice / Support 

These are very difficult times for everyone as we support the Government in controlling the 

spread of the coronavirus. We appreciate that some of you may need additional help, advice 

and support at this time. Please take some time to have a look at the resources that have 

been placed in the Staff Update Portal.  

• Links and documents have been provided on a range of services that are available to 

employees (some provided via Dynamic Earth and others that are available from 

other organisations and charities etc.) 

• Links to financial advice and guidance 

• New information will be added as required, so please check the Staff Update Portal 

regularly. 

Additionally, if you would prefer to speak to someone from the company, please contact HR 

or your department Director in the first instance. 

 

We all hope that our combined efforts start to have a positive effect against the spread of the 

coronavirus and that work returns to more normal operations in the near future. In the 

meantime, we will keep you up to date with any developments related to work. 

 

Thank you,  

Dynamic Earth Directors Team 

 


