
 

 

UPDATED - Holidays and Furlough – FAQ 

 

We have received a number of questions from team members about furlough and holidays. 

We have captured these questions and their answers in this document. If there are any 

furlough/holiday questions not covered in this document, please email Jim Gray directly – 

james.gray@dynamicearth.co.uk 

 

Updated Information 

There is updated information relating to ‘topping up’ pay for Salaried Team Members (4th 

question below).  

 

Q Can I take holidays while on furlough? 

A Yes 

 

Q What rate will my holidays be paid at? 80% or my usual rate of pay? 

A Your holidays will be paid at your usual rate of pay (100%). This applies to both 

hourly rates of pay and for salaried equivalents. 

 

Q Do I still accrue holidays while I am on furlough? 

A Yes, your holidays will accrue at the normal rate. 

 

Q Can I use holidays to ‘top up’ the pay I receive weekly or monthly while on furlough? 

A Hourly Paid Staff - Yes, for hourly paid staff providing that you have holidays hours 

available to use in this way (please also be aware that this will use up holidays that 

you may have wished to take later in the year – plan ahead).  

Hourly /Salaried Staff calculation of pay –. The method for calculating and 

administering holidays for hourly paid and salaried staff is as follows:- 

• Hourly paid staff accrue holiday hours (which can be requested to top up pay 

if the individual has holiday hours available – see above) 

• Salaried staff accrue holiday days which can be taken as days away from 

work throughout the year (although the monthly payment remains constant 

under normal circumstances). 
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An example to illustrate: 

Under normal circumstances: If a salaried team member was to take a day’s 

holiday within a week, they would be paid for 5 days even though they only work 4 of 

these days. If they earn £100 per day = this would equate to £500 pay for the week. 

Under furlough conditions: Using the same holiday details as above – the salaried 

team member would be paid 4 days at 80% of their normal salary rate plus 1 day’s 

holiday pay at 100%.  

Therefore, if they normally earn £100 per day – 4 days are paid at £80 (total £320) 

plus their holiday day is paid at £100 = £420 for the week. 

If no holidays were taken in this week the furlough pay would be £400 (ie.5 x £80). 

Therefore: There is a £20 uplift for each day taken as a holiday (on the rates used in 

this example). 

 

Q How can I request holidays while on furlough? 

A This can be done via your Line Manager (if not on furlough) or Jim Gray in HR – 

james.gray@dynamicearth.co.uk . Jim will check your holiday availability and ask 

Finance to include any requested holidays in your next pay.  

Holiday requests should be made in the following ways: 

• Hourly paid team members – requests should be received by Friday at 12.00 

noon each week for processing and inclusion in the pay for the following week. 

• Salaried team members – requests should be received by the following dates: 

o April – by 12.00 noon on Wednesday 15th April 

o May – by 12.00 noon on Wednesday 20th May 

o June – by 12.00 noon on Wednesday 17th June 

o Let’s hope that the Government restrictions have been lifted by this time! 

If not, new deadline dates will be added.  

• General – regular holiday requests (like a standing order) can be agreed in 

advance (providing you have enough holidays to support your requests). 

 

Q Do I have to take holidays that were booked earlier in the year? 

A This should be discussed with your Line Manager (or Department Director/HR, if your 

Line Manager is on furlough). It is generally good to take holidays at regular intervals 

throughout the year, however, furlough does affect this and the company will adopt a 

flexible approach to request to change pre-booked holiday dates. As a general 

principle, it is better for individuals and the company if holidays can be taken as the 

year progresses as building up excessive amount of holidays will create problems for 

later in this holiday year or the following year. 
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Q Can holidays be carried over into the next holiday year? 

A Yes, the Government has made some provision for that. However, it would be better 

for individuals and the company if holidays were taken throughout the year as 

carrying over excessive amounts of holiday will store up issues for the future. 

 

 


