
 

 

Dear Team Member, 

 

UPDATE – Re: New Government Restrictions 

As most of you will be aware, the Scottish Government announced a range of new 

restrictions over the weekend. All of mainland Scotland will be placed in Tier 4 effective from 

26th December through to mid-January and new travel restrictions have also been put in 

place. As a result of the new restrictions we will no longer be able to open the centre as 

originally planned. The centre will remain closed to the public up to, and including, 

Sunday 17th January 2021.  

Government restrictions are designed to reduce personal interactions and unnecessary 

travel. We therefore ask that Team Members only visit/attend the centre if it is regarded as 

essential (your Department Director or Manager will be able to provide guidance should this 

is required). 

The Scottish Government has advised that restrictions will be reviewed on 9th January 2021. 

Once the Government has announced this information, we will be able to plan further into 

the future and we will write again near that time to keep all Team Members up to date. 

Changes to Planned Working Hours 

• Staff on Furlough – if you are currently on furlough with no planned rota hours, the 

changes to our planned trading days will not affect your current arrangements. 

• Staff on Flexible Furlough: 

o Hourly Paid Staff – As planned hours of work have been either cancelled or 

reduced, your furlough hours will be adjusted to make up your hours to the 

normal furlough level of hours you had previously been paid. Please 

remember that any working days will be paid at your normal rate of pay and 

furlough hours are paid at 80% of your normal rate of pay. 

o Salaried Staff – Your Department Director or Manager will contact you to 

communicate what your new temporary working arrangements will be. Please 

remember that any working days will be paid at your normal rate of pay and 

furlough hours are paid at 80% of your normal rate of pay. 

• Security Team – the Security Team will continue to provide Security cover for the 

building via their normal rota. 

Holiday Requests 

We appreciate that expected incomes may be reduced as a result of the centre having to 

temporarily close (a higher proportion of hours will be paid at 80% rather than 100% - 

depending on individual rota arrangements). As a result of this some Team Members may 

wish to use some of their holiday hours or days to help compensate for this change in 

expected income. Holiday requests should be sent to finance@dynamicearth.co.uk. Please 

be aware that when responding to requests the Finance Team may: 

• Ask you to spread any holiday requests over a longer period of time (more weeks) 

rather than processing larger holiday payment requests in a single pay period. 
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• Need to decline or adjust holiday requests if you do not have enough holiday 

hours/days available. 

It is unfortunate that these Government restrictions have been announced as we approach 

the holiday period, however, if you have any urgent questions or queries, please email your 

Department Director or Jim Gray in HR and we will respond as soon as possible. 

Thanks for your continued understanding and support throughout this difficult and 

unpredictable time. 

We hope you manage to have an enjoyable and relaxing time over the holiday period and 

that everyone stays safe. 

Thanks and take care, 

 

The Directors Team 

 

 

 

 


